Corresponding Secretary

This position works closely with the Tournament Chairmen to communicate weekly league winners. Also
receives Putts/Chiplns from team. Responsibilities most prevalent on Thursday/Friday of weekly play
during the season. Sends email message regarding winners to players and Sky Hi News.

Specifically,

e Receives scoring results from Tournament Chair after play on Thursday.
e Posts results on Pole Creek Ladies website.

e Sends email to all members with link to results.

e Sends email to Sky Hi News announcing weekly results.

Website access and training on posting onto website provided by Secretary. Distribution list will be
provided by Secretary. Back up support provided by Secretary.



